JOB DESCRIPTION

JOB TITLE:   

iPEC KS3 Coach Mentor 
SALARY:
Coach Mentor:  £16,000 - £21,000pa basic (£13,440 - £17,640 actual)
HOURS:
37.5 hours per week, Term Time Only (39 weeks)
PURPOSE OF JOB:  
To develop and deliver innovative, transformational learning programmes supporting successful reintegration of challenging KS3 students into mainstream school with improved attendance and behaviour; intensive 4-week programmes will develop emotional intelligence focusing on self-awareness, awareness of others and management of relationships, with shorter programmes addressing specific aspects, e.g. bullying.  Programmes based on model developed at the Herschel Pupil Training Centre, Haybrook College, Slough (www.haybrookcollege.slough.sch.uk/herschel/index.htm).  
RELATIONSHIPS:  
Reporting to the iPEC KS3 Programme Leader
RESPONSIBILITIES:

Coach Mentor
1. Engage with and mentor young people, acting as a positive role model, encouraging positive behaviour and thinking in all students
2. Develop and deliver a range of role play, team, creative and/or sports activities to motivate improved student performance in relationship management
3. Lead small group activities and participate actively in whole group activities, ensuring students are focused on learning and good behaviour
4. To promote and engage students in S.E.A.L within iPEC Restart, and ensure all students are supervised and safe while under your guidance
5. Support students during off-site activities and outdoor pursuits/residential education activities
6. Write plans and reports on student learning and development
7. Devise and facilitate scripted plays for students and staff to role play 
8. Liaise with parents/carers and a range of other professionals, especially school staff involved in referral and reintegration, including mental health professionals
9. Engage in self-evaluation process
10. Work closely and flexibly with iPEC and other Countec colleagues, participating in CPD activities as directed
GENERAL

All Countec staff are required to:

· Undertake other duties consistent with the broad scope of the job and the developing nature of the company, as required. 

· Maintain high standards of customer care in the context of the company’s core values, and uphold the Equal Opportunities Policy and Health & Safety Policy

· Develop professional knowledge and understanding by attending training and development opportunities when available and reasonable.

This job description will be supplemented by annual targets, developed with the post holder.  It will be subject to regular review and Countec reserves the right to amend or add to the duties listed.

PERSON SPECIFICATION 

Candidates for Senior Coach Mentor should demonstrate more factors in the ‘Desirable’ column below than for Coach Mentor.

	FACTORS
	DEFINITION
	Essential
	Desirable
	ASSESSMENT

	
	
	
	
	Application /Refs.
	Presentation/Task /Test
	Interview
	Doc. Evidence

	Education & Qualifications
	Level 2 Literacy, Level 1 Numeracy and ICT
	*
	
	*
	
	
	*

	
	Level 3 Literacy, Level 2 Numeracy and ICT
	
	*
	*
	
	
	*

	
	Health & Safety of Young People at Work (IOSH)
	
	*
	*
	
	
	*

	
	Qualification as sports coach, performing artist, youth worker
	*
	
	*
	
	
	*

	Knowledge & Experience
	Successful as an amateur athlete, in performing arts, or youth community participation
	*
	
	*
	
	*
	

	
	Successfully working with challenging adolescents
	*
	
	*
	*
	*
	

	
	Delivering planned and measurable learning outcomes and keeping records
	
	*
	*
	*
	
	

	
	Leading motivating group training sessions
	
	*
	*
	
	*
	

	
	Undertaking health & safety risk assessments
	
	*
	*
	
	*
	

	
	Mentoring a young person
	
	*
	*
	
	*
	

	
	Working in Milton Keynes with a wide range of contacts in education and business
	
	*
	*
	
	*
	

	Technical Skills
	Computer literate in MS Outlook and Word 
	*
	
	*
	*
	
	

	
	
	
	
	*
	
	
	

	Personal Qualities
	Reliable with excellent attendance and punctuality
	*
	
	*
	
	*
	

	
	High level competence in negotiation and conciliation
	*
	
	*
	*
	
	

	
	Outstanding customer service
	*
	
	*
	
	*
	

	
	Openness with colleagues and commitment to teamwork
	*
	
	*
	
	*
	

	
	Commitment to Countec company goals, values and behaviours
	*
	
	*
	
	*
	

	
	Interest in self-improvement and new ways of learning
	*
	
	*
	
	*
	

	Other requirements
	Enhanced Criminal Records Bureau (CRB) Disclosure
	*
	
	*
	
	
	*

	
	Clean driving license and ability to travel between locations
	*
	
	*
	
	
	*

	
	Willingness to be flexible with working hours and respond positively to service needs
	*
	
	*
	
	*
	


