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ASSESSMENT POLICY
1. Introduction
Providing consistency and high quality of assessment supports learning and success. The standardisation of assessment practice and decisions is a vital quality procedure to improve quality and to raise standards. The policy requires active commitment from all staff delivering on all programmes. Our expectation is that all staff has the ability to create fit for purpose assessments and deliver fair grading decisions to all students on all programmes. The purpose of assessment is to enable learning, achievement and success and feedback must support this aim.
2. Policy Statement

The aim of this policy is to:

· Provide high quality and consistent assessment practice across all iPEC programmes for all learners within an auditable framework of assessment and internal verification as appropriate.
· Meet the requirements placed upon iPEC by all awarding bodies.
· Support and enable students’ success.

3. Aim
It aims to ensure consistency, quality and fairness of marking, grading and overall assessment of student work.  The assessment policy is in place to guide assessment practice in order to ensure that where applicable all assessment decisions meet national standards. 

4. Content

4.1. 
This policy applies to all staff involved in assessment activity including writing assessments, marking and giving feedback to students on their work
4.2. 
Assessed work constitutes any task, activity, or project that contributes to the student’s achievement in a subject area including Key Skills

4.3 
All students, teachers, assessors and internal verifiers (IVs) will be made aware of their responsibilities within the Appeals Procedure

4.4. 
All assessments must be appropriate, valid and reliable and based on awarding body criteria as specified in the guidance document for the relevant programme.  It is the responsibility of each member of staff involved in assessment to be aware of the Awarding Body requirements and criteria. The Lead IV/Curriculum Manager is responsible for ensuring all staff are kept up to date, and policies and procedures are reviewed regularly.
4.5. 
Assessment processes should be communicated clearly to students through induction and Personal Learning Plan tutorials at the start of their programme.
5. Requirements
5.1 All students will be made aware of their assignment requirements in their induction programme at the start of their programme of study. The Personal Learning Plan should contain details of all assignments being undertaken by the student, and any deadlines for hand-in. The schedule should ensure that assessment is planned coherently across the whole programme so as not to overburden students at particular times.
5.2 Assessment should be carried out continuously throughout the year in order that students can benefit from both formative and summative feedback

5.3 The appropriate iPEC assessment format (or relevant Awarding body/programme documentation) must be used for all assessment activity

5.4 All assignment briefs and assessment task sheets will be internally verified prior to being given to students. The IV is required to ensure that each brief is fit for purpose. Students will be issued with assignment briefs and assessment tasks only after approval
5.5 Assessments should be clear on the criteria to be achieved and the content of tasks should clearly match the criteria with relevant scenario based tasks. Where appropriate assessments should be modified to meet the needs of individual students to enable them to be successful 
5.6 Assessment opportunities should be consistent across all awarding body programmes within iPEC, where appropriate, and meet awarding body requirements. Feedback on submitted written work, as a minimum, should include three stages:

· A pre-formal submission with verbal feedback opportunity

· First assessment decision with full written and verbal feedback

· Final assessment decision with written feedback on resubmitted work
5.7 Feedback given to students will be written for the first and final assessment decision. Feedback should relate to the assessment and criteria that have been achieved so far and what needs to be added for students to be successful
5.8 Feedback will be detailed and constructive to enable the student to achieve their full potential. Where appropriate feedback should contain praise to the student on their efforts and standard of work 
5.9 All feedback will be recorded on students’ work and accompanying assignment brief or assessment task sheets/booklets
5.10 Where a student needs to do additional work to achieve all the criteria or opts to do additional work to achieve a higher grade this work should be added to the original work as a supplement and then assessed in the normal way
5.11 Where students have resubmitted work addressing points raised in the assessment feedback, it is not appropriate for the assessor to add further work to be completed by the student, which should have been picked up in the earlier assessment feedback. In other words, feedback at each stage must be comprehensive and should relate to all actions needed to be added for the student to be successful
5.12 Student work will be continually marked and assessed throughout the year. Standardisation and assessment meetings will be held half termly with all staff involved in teaching and assessing. These meetings will also be used for Internal Verification and CPD. Marked/assessed work should be returned to the student no later than three weeks after hand-in.
Appendices
Appendix I:    Internally Verified Qual Appeals Procedure
Appendix II:   Assessment Form

This policy cross references with the following documents:

· Awarding Body Rules and Regulations
· EV Checklist

· IV Policy
· Equal Opportunities Policy
· Appeals Policy & Procedure
· Complaints Policy
Copies of all documents can be obtained from the iPEC Exams Officer, Karen O’Geare.
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